
BCH Risk Assessment Forms

Please complete then scan/save completed forms into the appropriate folder in: 
U:\OPERATIONS\Shared\RISK MANAGEMENT\RISK ASSESSMENTS
Person Carrying out Assessment

Community Centre Manager






Activity/Role







Use of Community Centre




Room/Area







Community Centre





Signature

























 

Date of Assessment   
23/6/20



Date to be reviewed

23/6/21


                                     

Please enter level of risk as either





1 Low risk

2 Medium risk

3 High risk

For risk assessments of physical space within BCH: please notify the Centre Co-ordinator as soon as possible if any areas of high risk are discovered. 

For risk assessments relating to your role and work: please notify your line manager immediately if any areas of high risk are discovered.
What to look for  (if in doubt see Community Centre Manager)

	Hazard


	Who might be harmed?


	Is the risk adequately 

controlled?
	What further action might control the risk better?

Who should take action?

	Look for hazards that may result in a reasonable chance of harm e.g. a trip hazard, use of  tools, chemicals, equipment etc; being in a dangerous environment; or a risky activity (home visits, group outings, gardening etc.)
	Individuals, children, older people, you, groups & clubs, the general public, volunteers.

Special attention should be paid to those who may be more vulnerable, people with disabilities, people who are inexperienced etc.


	Is the risk already being adequately handled? For example, has adequate training or staff induction, taken place, is the correct fire extinguisher to hand, do people already have personal alarms?
	What else could be done to minimize the risk?

- Better signage or equipment, repairs;

Procedures (only visiting during daylight, wearing protective clothing etc.)  Training and awareness of responsibilities.

Please also detail the actions to be taken, by whom and by when


	Hazards


	Level of risk

(1,2,3 etc.)
	Who is at risk?
	Is the risk already being controlled?
	What else would help to reduce the risk?


	Action to be taken

By Whom

By When 

	Risk of Covid 19 transmission


	1


	Everyone using community centre


	Yes


	Keep main front door locked – groups and clubs to be given code for keysafe.
(To be reviewed as and when government advice changes)

Initially we will not have anyone on reception (To be reviewed on a monthly basis.)  We will consider installing Perspex screening around reception desk when reception cover is resumed.
Social Distance (SD) discs to be ordered – one outside front door, 2 between reception desk and push plate door opener.  SD discs then to be fitted at 2 m from these discs into the toilet area.

Sign to be placed on the front door reminding people about social distancing and also not to enter the building if they have any symptoms of Covid 19.

Groups who carry out activities which result in the increased production of water droplets and aerosols (ie exercise or singing groups) will not be able to use the Community Centre until government guidance changes.
Sign to be put up outside each room with rules of using the room, group leader to ensure attendees adhere to the rules –

1. Front door remains locked, group leader to provide entry for their attendees.
2. Names and phone numbers of everyone who attends the group, including date and time, to be recorded by group leader (details to be kept by group leader for 21 days and stored according to current data protection regulations).  Anyone not wanting to provide this information will not be able to enter the community centre.
3. Any chairs and tables needed must be cleaned down prior to use by group leader (cleaning products will be supplied)

4. Group leader is responsible for ensuring attendees maintain recommended social distance.

5. Kitchen facilities will not be offered at the moment (this will be reviewed on a monthly basis).

6. Hand sanitizer units to be installed – near front door, kitchen area, outside basement room.
7. Maximum number of people at one time in large hall 20 while at 2 meter social distancing (when social distancing 1 meter this can increase to 30 people).
8. Maximum number of people at one time in small hall 9 while at 2 meter social distancing (when social distancing 1 meter this can increase to 13 people).
9. Maximum number of people at one time in basement room 12 while social distancing 2 meters (when social distancing 1 meter this can increase to 18 people).
10. Maximum number of people in kitchen area 2 people while at 2 meter social distancing (when distancing 1 meter this can increase to 3 people).
11. Maximum number of people in the Red Room is 1 person while at 2 meter social distancing (when distancing 1 meter this will remain at 1 person)

12. Maximum number of people in H/L telebefriending offices is 2 people while at 2 meter social distancing (when distancing 1 meter this can increase to 3 people).
Windows should be opened to increase air flow and ventilation.

Maximum number of chairs to be left in reception is 2 while social distancing 2 meters (when social distancing goes down to 1 meter this will remain at 2 chairs).

Maximum number of chairs to be left in kitchen is 2 while social distancing 2 meters (when social distancing goes down to 1 meter this will increase to 3 chairs).

Toilets – will be cleaned once a day, Monday – Friday.  
Signs to be put in toilets reminding users to wash their hands.

Centre users are welcome to use garden space but they must maintain social distance and only one person per bench. (Please note if exit door closes it will lock – key in key safe, code 98075).
Telephone on reception to be removed. Sign to be made and left saying if problem or any help is needed Monday – Friday between 9 and 5 ring 020 7385 9689 option 3 for general enquiries. When Community Centre front door left unlocked phone to be put back.
Unless exempt, the wearing of face coverings is mandatory in community centres from 8th August 2020.
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